IGS 01.140
CCS A 14

DB4403

S| TR - - > I N ::

DB4403/T XXX—XXXX

SRS R ERE T EIENE

Specifications for the digitization of inspection reports and

archives
GEH AR
XXXX=XX-XX & %n XXXX—XX—XX SLCjis

AR HIZEEERE % fn






DB4403/T XXXX—XXXX

H X
I B o I1
L T o 1
P 5 = 2 £ 1
B R A ettt 1
A R R T e 2
Aol B T 2
4.2 I R B R L 3
R B 1 P 3
R o g <3 3
T B o 1 v 3
5. 2 T T B ot 4
T B e e 11 = O 4
I R T L P 4
(T = s A T 5
6. 2 T O T Ll . o et 5
6.3 TR R A 5
6.4 TR R S R 6
B. 5 R R B Tl L 6
B A GREBHE) R R B D o 7



DB4403/T XXXX—XXXX

it

Hil
ARSCAHZIEGB/T 1. 1—2020 ChrEAL TAF SN 56180 A ORISR RS RN i E

L

AR BN T B B R 4R IR A
AR AL RYITTK S TR A IR A 7 R R ER R . 188 GRID RAREA

PR 7] IRINT AR AE S ARWT TCE KB BR AT« GRYIZS S s i e e RN Z8 sl A IR 7]

ESELREEEY LN

11



DB4403/T XXXX—XXXX

SR E LA RE T HEENE

1 SEE

ASAFRLE TR DAL AR BRI B 5 JRARIE S AR B B SR, BRI [H PR 405
(EES UL RN T R R IS
ASSCAFIE P T4 A I AU S A S FH A% 58 A A B

2 MMsIAxH

TN B SCA A P S S T ST (R T A AR SO A AN T A R SRR o e, i R 51 ST A
012 B HAXS B RRCASE B T A SCPEs AR I 51 - SOrE, A CBFEFTA G s @A
A

GB/T 18894—2016 Hi IR 5 ML 144 S BTG

DA/T 31—2017 4R R BTG

DB3418/T 019—2022 fu ik il AL FE #4228 BE LY

DB11/T 2291—2024 ¥ TFEH 7 3C/F 5 B A R B RE

3 AIBMZEX

3.1

KRS F1L Digitization of paper documents

T ST H T A A 48 R P AN S5 T8 R AR5 S iR AT B - A in I, A L A N A AR Y RS
SRR R EE, HRIBAUR RS R NERER, SO0 B 8RS 3T BUR OGS R b BT
.
3.2

B3 Electronic documents

HLF SO R TR R R T B 28 SO PR R, ARSI A4 T-REHT - MEAE . et S5tk Homtirh HAL
SRR ARG B, FFRTEIE G AR SO . AR S B B SO TR B JRA I
S RIAR T
3.3

ZIEH Commission order

I ZFE s Fa & 7 AR WL 2 18] 25T /181 2 & R, FH 1 BB OU s LR RS 3 F2 A R BRI AT 55
R ERAST I &5 S P v R P A ] S, RIS AR PP XU A B o
3.4

JE15i23% Original records
JEABIC S5 A& F8 S IO ATURA FE XS 20 i 3R AT A I S B FE B ) e 6 . LS. HERf . AT EERUID . IXEEE SR
PP 58 K6 I 45 B R B B B 2 —



DB4403/T XXXX—XXXX

3.5
KMIRE Test report
For I 5 A i F A ML AG AR A Rl 25 5t B B =0, B E ARl v 25 S RIS N D 28
%y KBS PR A B As Wl & FH % o
3.6
S MR EIIZE Test report archive
r I 5 4 S A T R e I AL A 7E A W a2 o = AR R I o 2R R B RN R AR 1 SR S SO AT VAR I
G EHM TR
3.7
43§ Resolution
IR TR AT K BN RS I B EUE R, — T R (dpi) ROR.
3.8
Y3#4 File archiving
VRS R SO DR B DL R Gt 7 ARt ek, DU = A8 (34 .
3.9
E# Migration
TR RIBRKIE R g o730 R B RSB TE SR

3.10

BHFZX & Electronic signature

HL 125 44 e Ta B0 FE SR DL IR SN & B TR 2548 N S A FE R B 25 44 N AT H 2%
(R H A o
3. 11

B FZXE Electronic stamping

M Em AR e TR AT 8. BT EE —MEREFAEE EMERANE, THTEER
TR ER A .
3.12

TTHHE Metadata

TCEAE R AR O BT RN B G SO B R R R

3.13

BHFIEZY Electronic document system

LS R G FR R F Se 0 S5 B RS MR EH RS R & 8 R G 0L H A
A2 R T SO R R G

4 BEAKHE

4.1 BFHEN

411 KA AR BTN SE . RS EER A ZeT . FFERUE R T
s ATELRAHL 72 QU I RS S T 1R 52

4.1.2 KBRS A B T SO B AR SR e AT RIPEAN 2 PR EOKR, IR R A R,
4.1.3 KON AR BT SO SAT R AR E L, BRIG AL T 23RS, SR RERE R M. 1k
B, B,

2



DB4403/T XXXX—XXXX

4.1, 4 RIIHURY P A B 7 SO R A AR RN SR TR AL B I LA (R B, R A AT
2T N B A SRR T T E -

4.1.5 PN BT S0, IR S ot A SR AL A R T SO, SR R T SR A B N HLAR it
LTS DT

4.2 BFXHHRFEKR

KA s = E RS MEEHAG . RNR&EWERME RS, MLE TABRRS, K
T EE [ T E 2 AL L Y ) BB AR SO RO T SO e A AR GO B 1 SO I AL BAR 2 A
4.2.1 RGN TR i, A0k A ESSATEIREE R, iR TS
R T2 ARIRES
4.2.2 RGN LTS R E R AERGE G B AT IR DT B A BV 5535 i, 3B I A S UE RS 1
o
4.2.3  RGNREA RS AL IR RN S0 (st R A I 55 MU AR VE O R, %
FLF SR 1 10 B L A AR 2865 SO i B F 7 SR AR 3R AR I R
FGUNLI L ST BN ZOR, SEBLE T S0P B AR HE =
RGN EATIEMNE, AR, BEORMEIBREOR, I8 W2 40 & 2 2 7 I I 75 2
AGUNLEAT X 73 LA AR IR HL 1 SO 285 SO ) L1 SO OB IR E e
ARGUNCR B BRI, ASF P R AN R U5 RABCRR A R A 22 4
RGN R BT II R, AR R B N AT LS R .

AR AN
NN NN
oo N o o M

4.3 BFXEFEKX
4.3.1 HWMTBARHEFESR

A KA B T RE AL LR CA EN U A L TE S, HAE P RNAEA RO A
2 QR TRAN, FHHANRSBETELREAGER.

1.3 BEN, BB T N
4 ZBEE, X R L RAE S e BRI

R R T E1E

N
W W w w

>
w
N

4.3.2.1 KA A T2 B N B A CA YGENIR UK B HTIES, HAE-BRNAER SO N .
4.3.2.2 HFHENA LT ANGPHZRE

4.3.2.3 fnmcHTEIER, NA®ERARE, HFRAFEMICE.

4.3.2.4 JNEEHEFEIFEE, NACSINEE R T SRR N ms i R A H B A AR AR .
4.3.3 KNHBHNERBEFEE

4.3.3.1 FPOMHETEBENARSEEANERLERLANGBLEE . wHEdEESRIE. ARIRNETFER
HKIGUE S5 B 5EEF B
4.3.3.2 KRB RLORAF B 7 (12638 IR A 2

5 HMEEFXHRYAE

5.1 #MIRERF AR
51.1 FERURGEEEREFXH



DB4403/T XXXX—XXXX

KL IS B AL R G0 B K HE T SRR

a) LTSI RN B ALY 15T

b) LTS AR NI AT R RE N i AR 5 1 FL 1 R A% AT HL T BN

o) IO AT HAR AR G T SO CIn AR, AR IR . MRAE) , H SOOI
A SR A R R

d)  HFSCPF I A S A A SR MR SO, IS E ARG 5 TIE 5. 1.2 5.

e) JHM(ERARGERHBAR AR G TEAR R 7RI, MR B TEA IR
SR, RAFR IR TR, JFIRE R 28 BRI A

) ERAE AL AR BRI R AT SR, AR S 12 R FL T SR IS LA E 22 AR OGN B 7284
JESER, BN EYE A N T B

g) EIEAE SR G R TR, %R E N 55 A5G N O3 R E T2 44 A BT B R B S
T o

5.1.2 FRETHHEEALRRETRE T3t
ARSI UAE) 15 FH 2 ke T L 2085 F) SR B A T Jl 1 ST A 45+

a)  HARB SR BT R 1 SO AT S BT AT WA HE (ARBAS AL ) DA/T 31 (1
BAREER,
b) AR SR BT N B SO AR S LA 18, 2[R  SR B e it IR SR 1K) e B B AT £
FHIRHRE FH% M LA e AT
ARJF A J AR 285 SR A R 40 () FL DA, N s SR AR RS A P F T B
ARJ5 A B AT AR 25 SO RO A R A () FL S, NI s SR A A A Y L
c) RSO EUT AR Y L SO S A SO S IR I S RO I R B L SO B R
TR TEABETHIE,
d) AR 73R JR , SSTRAL IR A R RS AE RE A% L T SR VAR A 5 SE ik
e) IRFSCHFFH e 73R, BRIESCE AR E . I, NI AT .
) ISR T SRR, JRAR I SO L i2A% 2% 5 O B JUT 18] (R I [) SR BEAT B A7, DU
g) BT R A T SR I  HER, RA/INT 200 dpi.

52 BTFXHHGH

5.2.1 JEAE BRGSO R R Ge i A B A U E 3 A O B SO R A
(EZR

5.2.2 BT o 7SO, Mo 44 7T 5 JRARJF SO 1 iy 44 — Bl LG N 0 B 5

HEHran 44, HEFT A A 10 BT OO R RS BRSO ORI &

5.2.3 WL SCIF U BB UG DU, BB R HL T SO A R I AT LA A B HEAT R A 4

i 44 R LTSI RIS SRS IR RO R

5.3 EFXHRYEHE

5.3.1  HLFICHRAE A M LAG 78 OB E B S LSS, B BRA RS ORAT (1 ST AF

5.3.2 KrIIHUKIRORS S IFR SO Gl . FIRIES . R385, H— M AR e LR
BB ESRALSIN 53 AT B A7

5.3.3 MUK RS SRAE VARG, NACSRAES S ARG (8], A N DR A B 515 2

6 HUMEFXHHER
4



DB4403/T XXXX—XXXX

6.1 BFXHRIFMHEIEHN

6.1.1 T HAEIERUG, MR SO AV I A LS 7 SR 7. 2 6B SR T A0

6.1.2 HTFIHMRAAERIRFFRSL, 68, RS, Aefe A AR I E A 25 vT BE R PR HCA H -
6. 1.3 A5 & AR R E R 25 A BE

6. 1.4 A6k 5 &0 AT LUS. FH = AR B AR I ERAE A A 7, WDERAF A A T N RS . RS . 6
BEECHT A E AN

6.1.5 FHBAAEHEAR KBAEEN AR R &, BRA R DR ETS B, M3 “—H—%",
BEAMPIEATIRE “—HM&” SRS R &0

6.1.6 XTI F B2 HE— IR KR I 2, A& O s BT

6. 1.7 A5/ ML R EAA PAXAFAER R B, WPt R, R AN G, BTG
6.1.8 TGS NEIRT K, Bids. BifgEAEY. BiK. Bl B4 BB Sy TAE. FER0s N
TR, HS5HEERERE.

6.1.9 EEMIR AN BRI RN, REEERAN GG IR E TR AE, EREEES S
AHEIE 6 T 6.3 5.

6.2 HFXHRIEN
6.2.1 BFXHHNEREFEUTEK:

a)  HTIFRRA R s TR T R A NAE RO B RS, B S N A AR AR
R E EAT -

b)  FLF SO S CUNLAE LT SO BRI R G R REAT » 2 AR I B LAY PAY B L )i A o b0 I s s
Jiti o

o) HT IR, R AT SO RN R S DR B EE ek

6.2.2 EHBAIRHEHRHIFR:

6.2.2.1  FHBHL LI TS KR RS, B S K B0 1 B SR ORI
Bk

6.2.2.2 EWIRPRHROCA TSCHN , RIS A0 T8 4 S H i ey T

6.2.2.3 NEMBHRHROCRIFCCIE . BEUOH FAS AU SCAREHON AL TSCIIR . 52 T TS0
BRI

6.2.2.4 RrBNLHIBIESTAAIRIE SRR, R0 TR BOCAS R, Hdr 4038
SRS

6.2.3 ML ELRIER:

6.2.3.1 A IUAHLAL P BB A, 4 A TN LA PR 0 1) B G RE o 4t A ORI K HL DA, e B L
W BRI, I ORAFAE AT (1 7 3

6.2.3.2 WITRFERTEDL, BRI A7 3OO 25 TR 7 SCPR I 12840 S B R R — 2
6.2.3.3 ASIHUMTE B Y T SO 5 ST R OO, VARSI 7 R ORAE . i 44 T AR S A DAL
Fa A B B E AT A 44

6.3 EBEFHREAEH

6.3.1 {EHHENRGTRBEF G LN UL I B ORI /T, TR RO BT TR
THRIGTRRBFI RS AN BTt AT A% Ukt B DR T RIS T RREE A .
6.3.2 Wy HREM G, FEXERENBEREATRSS, XHER AR R TR A .



DB4403/T XXXX—XXXX

6.3.3 FEMBAFAES BB AT BT AR, R B BRI S T TS B o
6.3.4 LT RRRE RN IER IERAEN G2 i) RS KT B LR iR S
KA.

6.4 BTFHENEBSHA

6.4.1 FEAEEPLHEERIIRE, TEMARN TR EETIRRMER . L B s
i, HRAE BRI PRIE R

6.4.2 X REENAMEALAI R TRIGE, A A I H AN R, B ORE E R R AR S
6.4.3 RULLERRTIIAGE T, IR REIR I AR & TR 5%k, a2
o

6.4.4 AEFBCIR N ARSEAT MBI #8008 BEZERO N AT & BRI BUR 0 BS, IR R &l N3
RIS (NINEZ S (B TRe

6.5 HEEMNHEKEIR

6.5.1 Xf T ik B RAF I IR B A 2 N Te I ORI B i 7R 58, A% B S RE HEAT B 580 B RS 2
22 A RIS AA DR

6.5.2 FESERUEAT, SHEAT LB H ARSI, B OR A SO R S R A TR A

6.5.3 ST AT L A FEN T, I B S R R R, A e BRI B BUIE R
LA B .



(&R M)
T ERIIBEICR
R A1 TSI EICRIA R,

DB4403/T XXXX—XXXX

HFERITIREILR
FE R
BOR 4% | RS
AT rin) N A
ey
FE R
HEER% | ZGHdE
PR IS FE A <
TERE R
P oL
AR HE R R
BT
- SER AR
TRYE M B AGACIP
R RGN
RO
SRR
o TR R
e R T )
TR RIS R
RN (24) - R (54 o GEE) -
E H P* H




	检测报告及档案电子化管理规范
	前    言
	检测报告及档案电子化管理规范
	1  范围
	2  规范性引用文件
	3  术语和定义
	3.1  

	4  基本规定
	4.1  电子化原则
	4.2  电子文件的系统要求
	4.3  电子签章要求

	5  检测电子文件的归档
	5.1  检测报告电子文件的形成

	5.1.1  信息化系统直接生成的电子文件
	检测机构使用转换工具将纸质的文件转化形成电子文件应符合：
	5.2  电子文件的命名
	5.3  电子文件的归档

	6  检测电子文件的管理
	6.1  电子文件的存储和备份
	6.2  电子文件的更改

	6.2.1  电子文件的更改要满足以下要求：
	a)  电子文件经签名后或电子签章后不应在原文件上直接改动，确需对相关内容调整的 应按照本规程规定进
	b)  电子文件的更改应在电子文件形成的系统中进行，按照检测机构内部规定的流程审批通过后实施。
	c)  电子文件发生更改的，应在电子文件形成的系统中保留更改记录。
	6.2.2  委托单位提出更改的情况：
	6.2.2.1  委托单位提出委托单及检测报告修改时，委托单位应按检测机构的管理规定提供相关的证明材
	6.2.2.2  证明材料提供电子文件时，应加盖申请人的电子签名及申请单位的电子印章。
	6.2.2.3  证明材料提供纸质文件时，接收方需将纸质文件转换为电子文件后，与之前的电子文件一并保
	6.2.2.4  检测机构受理委托单位提出更改申请后，形成新的电子文件应与原文件共同保存，其命名要与
	6.2.3  检测机构更改的情况：
	6.2.3.1  检测机构内部更改时，需按照检测机构内部的管理流程审批后形成新的电子文件，记录修改内
	6.2.3.2  如无特殊情况，修改后的电子文件需要与原电子文件的电子签名及电子印章保持一致。
	6.2.3.3  检测机构更改后的电子文件与更改前的电子文件，归档时需同时保存。其命名可根据检测机构
	6.3  电子档案的迁移
	6.4  电子档案的查询与利用
	6.5  档案的销毁管理

	附  录  A
	（资料性）
	电子档案迁移登记表
	表A.1给出了档案迁移登记表的内容。
	              表A.1  电子档案迁移登记表

